Ugluwwnwuph uwpwgpnipyni

Muwipinnup wudwunudp' huunhwnighnuw| dwutwgbitn
Uudhgwlwt nbhwdwn’ Opwagph nblwywn
Gnbnnpn nbYwyuwp’ Luwnupwubinh funphpnwlwu

Uluwwmwuph 2powtwlubpp: huunmhnnighnuw] dwutwgbnp hpwlywuwgund, nGludwpnd b unnignd |
Lwnwpwiht Juynitt  qupgugdwu ubpnpnuwipt dpwgph wpwu 1-h (RY2LO  S1)  huunpunnighntuw)
wdpwwundwu b pwpbjwydwtu pwnunphsp: Ybpwhuynd £ Spwagpp Yuwnwdwpdwu b puunhunnghnuwg
wdpwwundwu funphpnwunnth  (O4hUlu)  huunhwnnghnuw)  wdpwwundwup b pwpbwddwiut - wnugynn
gnpdnnniejnuutinp: Wktwdujw Ywd Gnwdujwlwiht Yupdwdpny Opwaph nEywywph hwdwp wywwnpwuwnnid
£ hwoybunynigyniuubip' puwnwnphsh 2powuwyubipnid wnwepupwgubiph nu denppbipnuiubph dwuptu: SGnpdnid L,
npwbu Juwnn onwy o4hUtu-h, Gplwuh pwnwpwwbunwpwup (6L), Snpdwnhp gnpdwlwinypiwu (39) (puwn
wuhwpdtipnnigjwu) bW Uupwlwu qupgugdwu pwulh (URPF) dhole ni wudhowlwu hwpwpbpnyeniuutp
hwunwwnnud b ywhwwund dwutwynp ubhuninph nt wyp whwwlwu dwpdhtuubph hbn htunhnnighnuwg
wdpwwundwu b pwpbjwydwu pwnwnphsubiph Nt npwug gnpdnnnyeniuutiph hbn Juwyws:

huunpwnnighntw] Jwutwqbnh ywpunmwlwunyeyniuubpp
1. £URLU S1-h huunhwnighnuw pwnunphsh wdipnnowywu Yuwnwywpnid

e OUhUlu-h nbuuphywlwu wnwownpwuputiph W dpwgph wy hwunwpnpetpp (Lwplwihu W Spwaph
hwdwdwjuwgntp, Lwfuwgddwu W dnuppnphugh opowtwlyubp, Shuwtvwywu Ywnwdwpdwu
agtnuwny (H4Q) L wyu) hhdwu Ypw vwhuwagdt] b Yuaqdb] juwnwdwpdwu opowtiwl hunhwnighnuw
wdpwwundwtu  wdpnng  pwnwnphsh  hwdwp'  hunwly  wpnwnpwupnd W wpryniupubpng,
gnpénnnieiniuubpny b dwdybwnubipny, npwyph hwuwmwwnnwubpnd b ybpwhulydwu dbjuwuhqdutipny,
dnuppnphugh pupwgwlwpgbpny, huwpwdnp nhuybpp nhulybph Ywnwywpdwu wwund b wyu'
ognwagnndtiiny dpwaph hwdwlwnpgswihtu swthwupgubn,

e bbb Ywnwdwpdwu oppwuwlyh hpwywuwgdwup W Opwgph nbGlwywpht, pwnwpwwbinh
funphpnwywuhu b U2P-hu  wpwdwnpl];  wdbuwdyw,  Gnwdywlyuwiht b wjwpuwlwu
hwaybwnynieyniutbip’ yunwywpdwt opowtwyh ppwlwuwgdwu b wnweopupwgubiph yapwpbipjw,

e  2pwnyb] hpwlwuwgdwu htwn Yuwwyywsd gwulwugwsd fuunhpubpnyg L ndnidubp wnwewnlb Opwagpp
ntYwywnht/pwunwpwwbinh funphpnuywuhtu bW o4hUku-htu (puin wuhpwdbnniejwl),

e Gnpéb| npwbu Ywwnn onwy t4hUtu-h, 5L-h, F9-h (punn wuhpwdbpunniejwu), URP-h, dwutwynp
owtipwwnputiph b dpwaph wy| 2whwagpghn Ynndtiph dheli,

e  bhpwlwuwgubt| Opwgph nbGlwywph, pwnwpwwbwnp funphpnwywuh Ynndhg hwuduwpwpdwd U/Ywd
dwplywiht nt Opwagph hwdwdwjuwgpbpny U dpwagph wy thwuwmwpenebpn  uwhdwudwsd  wy
wnwownpwupubip nL wpunwywunieniuubn:

2. buuwmhwnnighnuw) pwpbthnfunwiutpp hpwlwuwgnd, puwn OUhUhu-h
wuwydwuwgph/mbluuhjuywt wnwownpwupubkph

e Uowlgh ouhUhu-h huunhwnighnuw] fudpht inyjujutiph hwyjwpwgndwu hwnpgntd,

e OUhU funphpnwunniubpht/woluwwnmwupwiht  fudpbipht wowygl; 6L-h Ywd wbhwnwlwu wnwppbp
Ywnnygutiph b dwutwynp ublywnph owbpwwnnpubiph nu hwupniejwu dhongndy,

e Unwohup ybpwuwiti b Ywpdhpp hwjnutp ouhUlu-h Ynndhg wwuwnpwungwsd huunhinighnuw)
wlpwwundwut wnusynn tnwppbp hwoybnynieniuubipp W wpnyniuputiph dwupt,

e Lwwuwnb] Opwgph ntywdwnh, pwnwpwwbtwmwpwuh b wbwwywu  wy hpwjwgnp 2whwagpghn
Ynndtiph, L URP-h wpdwqwupubiph o4hUtu-h Ynndhg wnwownplywsd wmwppbp wnpwuuwynpunwhu
pwpbhnfunwiubiph (opGuunpwywu, huunhnnighnuwy b wyju.) yepwpbpjuwy,

e hupwub] U funphnipnubp wpwdwnpb] Spwgph nElwywphu, pwnwpwwbwwpwup b wWEnwlywu wy)
owhwgnpghn Ynndtiphtt o4hUku-h wnwowpynipniuutiph Yybpwptipjwy,

e 2puwnyb ywjdwuwgpwiht thnihnfunyejnitubipny, huunphwnighnuw] pwnwnphsht wnusynn hwygbipny
Ywd wwhwuoubipny, pun wubhpwdbonnejuu, U hwdwgnpdwlgl] Opwgph  hpwlwuwgdwu
dwutwgbinubph fudph (OhUtu) w)j] wofuwwnwyhgubph hbw,

e Uwuwhnyby ouhUku-p' huuwnhunighnuwy wdpwwundwu pwnwnphshu ybpwpbpnn
hwoybtinynipniutph/wpryntupubiph dwdwuwyphu hwuinwwnnwiutpp W nhinnnnieyniutbpp:



Ghwnbhpubp L npuywynpnid

e Yppwlwl wuwnphbwl pwnwpwiht bLupwlywnnigwdpubtiph, hwupwhu Ywwbph, pwnwpwihu
wpwuuwynpuh Yunwjwpdwu ud tdwuwwnhy ptwguywnnid,

e Unujwqu 5 nmwpyw thnpd huunmhwnnighnuw| wdpwwundwu udwuwwhw dpwgpbph  hpwywuwgdwu
puwqwywnnid hwupwjht Yud dwutwynp ubynnpnid,

e Phqubup dbpennhlwh U pupwgwlwngtinh wju ghintihputip,

e Nwqlwywpwlwu wjwuwynpdwu b hpwgnpddwl, dpwagnh nGywydwndwu thnpé,

o Lwdwlwpgswihtu mbnEyuwwnjwlwu hwdwlywnpgbph hdwgnieniu,

e Lwybtipbit b wugtiptu |Ggnwutipny gpwdnp b pwuwynp hwnnpnwygdwu gbpwquug hdnnugyniuubn,

e bpwgblywdnipgniu  dhowqquiht  Yuqdwlbpwnienwubph twywwwlubphg U pupwgwlwpgbphg,
dwutwynpwwbu (Cwdwgfuwphwipt pwuy, dbpwlwnnigdwu b qupgugdwu Gypnwuwlwu pwuy
(EBRD), Uhowqqwjht $huwtuwlwu Ynpwnpwghw (IFC), KFW gbpdwuwlywu pwuy, <wqupwdjwyh
dwpuwhpwybpubp hhduwnpwd b wy pnunp ugqdwybpwnieniuutip),

o Lwdwlwpgswihu gpwghwnnyeiniu (wnujwqu' Word, Excel, PowerPoint):

Uwutwghnwjwtu ntuwynipyniubp
e Upryniupubiph unwgdwt bwwwnwlwujwgnipniu,
e Sbtpwquwug ytpndwlwu hdinnyeniuubp,
e  Shtpwqwug Ywnwywpdwu hdnnigniutbn,
e  Sbpwqwug dwwnnigdwt b Yuqdwybpwswywu hdwnnigyniuutp,
e huunhpubiph nddwu b npnandubp Yujwgubine funpp qupqugwd hdinniejniuubn,
e  Muuwynpdwu b Yuwgdwybpwyswlwu hdnnigjniuubp,
o Lwdwgnpdwlgnu/phdwihtu woluwwnmwup,
e Spwynp hwaybinynigyniuubiph Yugudwu hdwnigjniutibn:

Uoluwwnwuph wwjdwuubpu nt npnypubtpp

UWluwwnwupwiht - wwjdwuubpu nu npnypubpp Ywpgquynpynud Gu <& Opbiuunpnipjwdp,  Gplwuh
pwnwpwwbwmwpwuh  pwnwpwlwunypjudp U pupwgwlwpgbpny nt wluwwnwupwht  wwjdwuwagpny:
Uptuwwnwuph ujwupwgpnieiniup hwunhuwunid £ woluwnwupwiht wwjdwuwgph wupwdwubih dwup:



JOB DESCRIPTION

Position title: Institutional Specialist
Immediate Supervisor: Project Director
Second Level Supervisor: Mayor Advisor

Scope of the job: The Institutional Specialist implements, administers and monitors the
Institutional Strengthening and Improvement Component of the Tranche 1 of the Sustainable
Urban Development Investment Program (SUDIP). He/she oversees project management and
institutional strengthening consultants’ (PMIC) operations related to institutional strengthening
and improvement. He/she prepares reports on the progress and achievements under the
component to the Project Director on a monthly and quarterly basis. He/she serves as liaison
between the PMIC, the Municipality, the EA (if needed) and ADB; and develops and maintains
direct relationships with private sector and other government authorities on issues related to
the institutional strengthening and improvement components and its activities.

Responsibilities of the Institutional Specialist:
1. Overall management of the Institutional Component of the SUDIP T1.:

» Based on the PMIC ToR and other project documents (Loan and Project Agreements,
Design and Monitoring Framework, FAM, etc.) design and develop management
framework for the overall institutional strengthening component with clear outputs and
outcomes, activities and timelines, quality assurance and control mechanisms,
monitoring procedures, possible risks with risk management plan, etc. and using
relevant computer-based project standards

* Monitor the implementation of the management framework and provide monthly,
guarterly and completion reports to the Project Director, Advisor to Mayor and ADB on
the progress and implementation of the management framework

» Troubleshoot any implementation concerns and suggest solutions to the Project
Director/Advisor to Mayor and PMIC (if needed)

» Serve liaison between the PMIC, the Municipality, the EA (if needed), ADB, private
operators and other project stakeholders;

» Carry out other tasks and responsibilities as requested by the Project Director, Mayor
Advisor and/or prescribed in the Loan and Project Agreements and other project
documents.

2. Implementation of institutional reforms as prescribed in the PMIC contract/ToR

» Support the PMIC institutional strengthening team in collecting data;

* Facilitate PMIC consultations/workshops with different municipal and government
bodies, and private sector operators and the public;

* Provide first review and opinion on various reports and outputs related to the
institutional strengthening prepared by the PMIC;

* Facilitate feedback of the Project Director, other competent municipal and government
stakeholders and ADB on various transport reforms (legislative, institutional, etc.)
suggested by the PMIC,;



» Contribute and provide recommendations to the Project Manager and other municipal
and government stakeholders on the PMIC recommendations/suggestions;

» Deal with contract variations, claims or requests related to the institutional component,
as necessary and coordinate with other PMU staff;

* Ensure timely approvals or comments on the PMIC reports/outputs related to the
institutional strengthening component.

Knowledge and qualifications:

* University degree in municipal infrastructure, public affairs, urban transport
management or related field;

» At least 5 years experience of implementation of similar institutional strengthening
projects in public or private sectors;

» Extensive knowledge of business practices and procedures;

» Experience in strategic planning and execution, project administration;

* Knowledge of computerized information systems;

» Excellent Armenian and English written and oral communication skills;

» Familiarity with the goals and procedures of international organizations, in particular
(World Bank, EBRD, IFC, KFW, Millennium Development Corporation or other donors);

» Computer literacy (At least Word, Excel, PowerPoint);

Professional Competencies:

* Results-oriented;

» Excellent analytical skills;

» Excellent managerial skills;

» Excellent presentation and facilitation skills;

» Strongly developed problem-solving and decision making skills;
* Planning and Organization skills;

» Cooperation/Teamwork;

* Report writing skills.

Terms and Conditions of Service:

Terms and conditions of employment are governed by Armenian Legislation, Yerevan
Municipality policies and procedures and employment contract. Job description is an integral
part of the employment contract.

PMIC: Project management and Institutional Strengthening Consultant, DESC: Detailed Engineering and Construction Supervision
Consultant, GSB: Government Supervisory Board, EA, Executing Agency, IA: Implementing Agency, PIU: project implementation unit, EIA:
Environmental Impact Assessment, IEE: Initial Environment examination, EMP: Environmental Management Plan, LARF: Land Acquisition
and resettlement Framework, LARF: Land Acquisition and resettlement Plan, FAM: Facility Administration Memorandum
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